DYS SUBSIDY GRANT
YOUTH TRACKING FORM
INSTRUCTIONS

Tracking forms are completed on each youth served in program areas 101-117 and 301-304.

Forms should be submitted by the 10th of each month, either through the DYS Subsidy Grant Web-Based Tracking System or to:

Ohio Department of Youth Services

Bureau of Courts and Community Services
Attention:  Shawna Leffler

30 W. Spring St., 5th Floor

Columbus, Ohio  43215

Phone:  (614) 644-1077

Shawna.Leffler@dys.ohio.gov

If your court is not currently entering tracking form data online, and would like to do so, please submit the Designation of Primary User form for access to the Web-Based Tracking System.
DEMOGRAPHIC INFORMATION

1. 2. & 3. NAME (Last, First, Middle)
Youth's complete name, listed according to last name, first name and middle name.

4. GENDER (Circle One)
The gender of the youth should be checked in this section.

5. DATE OF BIRTH (MM/DD/YY)
The youth's date of birth should be listed according to month, day, and year.

6. SOCIAL SECURITY NUMBER
The social security number of the youth should be provided in this section.

7. DYS NUMBER (If Appropriate)
If a youth has been previously committed to DYS, provide the DYS number.  If the number is not available, but you know the youth had been in DYS, indicate "UNKNOWN".  Otherwise, leave it blank.

8. ZIPCODE





The zip code of the youth's residence.

9. HISPANIC/LATINO ORIGIN (Yes/No)
Indicate (Yes / No) if the youth is of Hispanic or Latio origin of any race.  All youth described as Hispanic should also have a race selected below. 

10. RACE (Select all that apply)
Select the race of the youth (Black or African American / White / Asian / American Indian or Alaska Native / Native Hawaiian or Other Pacific Islander / Unknown).  If more than one race applies to the youth, select all races that apply. Refer to the beginning of Chapter G Data Reporting for race definitions.
11. COUNTY CODE
Insert the reporting county code.
(See Appendix A, for the county code list).

CURRENT OFFENSE INFORMATION
12. CASE NUMBER (if applicable)
Insert the case number for the current offense.

13. YOUTH ADJUDICATED (Circle One)
Circle (Yes / No) if the youth was adjudicated as a result of the current offense.

14. DATE OF ADJUDICATION
The date of the adjudication for the current offense.

            IF NOT ADJUDICATED
If there was no adjudication date, insert the date of the first court proceedings for the current offense.

15. ORC NUMBER
This is the complete Ohio Revised Code number that corresponds to the current offense listed, i.e., 2913.02 (A) (3).  If there are multiple charges, list only the most serious current offense.
         CURRENT OFFENSE (Most Serious Only)
Provide the offense name matching the listed ORC number, i.e., Theft. 
16. CURRENT OFFENSE IS
The current offense is the most serious offense for which the youth was admitted to the program.  This offense description should match the ORC number for that offense. Please circle  (Felony / Misd. / Unruly / VCO-F / VCO-M / VCO-U / Traffic / At Risk)   

17. IF FELONY, WHAT DEGREE
The degree of the current offense if it is a felony should be listed here. Please circle  (1) (2) (3) (4) (5) (AM) (MU)
18. PREVIOUSLY IN CCF
Please indicate (Yes / No) if the youth was previously in CCF.

RISK AND NEEDS INFORMATION
REPORT THE DATE THIS SECTION IS COMPLETED (MM/DD/YYYY)
19. NUMBER OF PRIOR FELONIES
Provide the total number of prior felony adjudications the youth had before being placed in the current program.  This does not include the current offense.

20. NUMBER OF PRIOR MISDEMEANORS
Provide the total number of prior misdemeanor adjudications the youth had before being placed in the current program.  This does not include the current offense.

21. NUMBER OF PRIOR UNRULIES
Provide the total number of prior unruly adjudications that a youth had before being placed in the current program.  This does not include the current offense.

22. MOST SERIOUS PRIOR ADJUDICATION
Circle (Felony / Misd. / Unruly / Traffic) for the category of the youth's most serious prior adjudication. Note: if NUMBER OF PRIOR ADJUDICATIONS is 0, this should not be used.

23. DATE OF FIRST ADJUDICATION
Insert the date of the youth’s first adjudication.

24. 1ST CONTACT WITH JUV. JUS. SYSTEM
The purpose of this item is to determine the first contact the youth had with the juvenile justice system. Circle the age range during which the youth first had any contact with the juvenile justice system. Count any contact due to delinquent or status offenses. Do not count contact with the court that was not a direct result of the youth’s behavior (e.g., dependency court). Do not count minor traffic violations.

25. PRIOR PROBATION
The purpose of this item is to determine the youth’s history of being placed on probation. If the youth has never been on probation (prior to the current offense) circle No. If the youth was on probation prior to the most recent offense, circle Yes. Do not count current status on probation.
26. FAMILY MEMBER ARRESTED
The purpose of this item is to determine if the youth has had family members arrested. Circle No if the youth has no close family members that have been arrested for criminal activity. If the youth has close family members that have been arrested then circle Yes.  Close family members are defined as ones that the youth has frequent contact with and who are in the family (parents, grandparents, uncles/aunts, siblings). The arrest is limited to an arrest for a misdemeanor or felony offense. Do not include traffic violations. 

27. DIFFICULT TIME SUPERVISING YOUTH 
The purpose of this item is to determine the ability of the parent to provide adequate supervision for the youth. Circle No if the youth’s parents/guardians are capable of providing adequate supervision for the youth. If the youth’s parents/guardians are not able to provide adequate supervision then circle Yes. Parent’s employment status does not necessarily dictate their ability to supervise the youth. For example, parents with full-time employment may still be able to supervise the youth appropriately, while parents who are unemployed may not be able to provide adequate supervision. If the youth comes and goes as s/he desires, there is no curfew set by the family, or the youth is unsupervised (without family knowing where the youth is) for long periods then circle Yes. 
28. SCHOOL STATUS
Circle (In School / Not In School / Graduated) to indicate youth’s school activity. 

29. HISTORY OF SUBSTANCE USE
Circle (Yes / No / Unknown) if there is (not, or not known) information on youth’s substance use history. Circle yes if there is evidence that the youth is an occasional user of one or more illicit drugs. Note: this is if ever any history.

30. RECENT (6 MONTHS) SUBSTANCE USE
Circle (Yes / No / Unknown) if there is (not, or not known) information on youth’s substance use history. Circle yes if there is evidence that the youth is an occasional user of one or more illicit drugs.  Note: this is only for past 6 months.

31. HISTORY OF ALCOHOL PROBLEM
Circle (Yes / No / Unknown) if there is (not, or not known) information on history of youth’s alcohol problems. Circle yes if there is evidence that the youth is a consistent user of alcoholic beverages. Check this item if the youth has been using alcohol more than three times a week and has problems in more than one major life area (e.g., passing out, drink-related arrests, employment or education problems, or family or social problems). Note: this is if ever any history.

32.RECENT (6 MONTHS) ALCOHOL PROBLEM
Circle (Yes / No / Unknown) if there is (not, or not known) information on recent (past 6 moths) history of youth’s alcohol problems. Circle yes if there is evidence that the youth is a consistent user of alcoholic beverages. Check this item if the youth has been using alcohol more than three times a week and has problems in more than one major life area (e.g., passing out, drink-related arrests, employment or education problems, or family or social problems). Note: this is for the past 6 months.
SECTION 4 – PROGRAMMING INFORMATION
FOR EACH PROGRAM TO WHICH THE YOUTH WAS ASSIGNED, PLEASE PROVIDE THE FOLLOWING:  Provide the program code and date of assignment for the subsidy grant funded programs to which the youth is assigned.  If the youth was later admitted to additional subsidy grant funded programs, simply add them. Before submitting the admission portion of the form, make sure all programs to which the youth was initially assigned are listed.  Use the appropriate program codes (example: enter “104” if the program is a day treatment program).  The code number must match the program area listed on the plan for that program.  See Appendix B for all of the appropriate codes.

FOR EACH PROGRAM FROM WHICH THE YOUTH WAS RELEASED, PLEASE PROVIDE THE FOLLOWING:  List all funded programs to which the youth was assigned and the reason the youth was released from each program.  Use termination codes 1 through 10 for “Release Reason”  (See Below). This provides a summary of all programs the youth participated in, the release dates, and the reason for release from each program.  Add any programs to which the youth was subsequently admitted.
Please use code 9 ‘Other’ for youth who were unsuccessfully released from a program for a reason other than options provided.

Please use code 10 ‘No Longer Funded’ when the program or youth is no longer funded so reporting is no longer required.
Reason for Release Codes:

1 Successful Completion (Successful)

2 Died (Neutral)




            
3 Youth Turned 18 (Neutral)





4 Moved out of County  (Neutral)


5 Adjudicated for New Juvenile Offense (Unsuccessful)

6 Parole Violation/VCO  (Unsuccessful)
7 Non-Attendance/AWOL  (Unsuccessful)
8 Youth Arrested as an Adult  (Unsuccessful)
9 Other (Unsuccessful), Specify
10. No Longer Funded (Neutral)
APPENDIX A
COUNTY CODES
	1
	ADAMS
	
	45
	LICKING

	2
	ALLEN
	
	46
	LOGAN

	3
	ASHLAND
	
	47
	LORAIN

	4
	ASHTABULA
	
	48
	LUCAS

	5
	ATHENS
	
	49
	MADISON

	6
	AUGLAIZE
	
	50
	MAHONING

	7
	BELMONT
	
	51
	MARION

	8
	BROWN
	
	52
	MEDINA

	9
	BUTLER
	
	53
	MEIGS

	10
	CARROLL
	
	54
	MERCER

	11
	CHAMPAIGN
	
	55
	MIAMI

	12
	CLARK
	
	56
	MONROE

	13
	CLERMONT
	
	57
	MONTGOMERY

	14
	CLINTON
	
	58
	MORGAN

	15
	COLUMBIANA
	
	59
	MORROW

	16
	COSHOCTON
	
	60
	MUSKINGUM

	17
	CRAWFORD
	
	61
	NOBLE

	18
	CUYAHOGA
	
	62
	OTTAWA

	19
	DARKE
	
	63
	PAULDING

	20
	DEFIANCE
	
	64
	PERRY

	21
	DELAWARE
	
	65
	PICKAWAY

	22
	ERIE
	
	66
	PIKE

	23
	FAIRFIELD
	
	67
	PORTAGE

	24
	FAYETTE
	
	68
	PREBLE

	25
	FRANKLIN
	
	69
	PUTNAM

	26
	FULTON
	
	70
	RICHLAND

	27
	GALLIA
	
	71
	ROSS

	28
	GEAUGA
	
	72
	SANDUSKY

	29
	GREENE
	
	73
	SCIOTO

	30
	GUERNSEY
	
	74
	SENECA

	31
	HAMILTON
	
	75
	SHELBY

	32
	HANCOCK
	
	76
	STARK

	33
	HARDIN
	
	77
	SUMMIT

	34
	HARRISON
	
	78
	TRUMBULL

	35
	HENRY
	
	79
	TUSCARAWAS

	36
	HIGHLAND
	
	80
	UNION

	37
	HOCKING
	
	81
	VAN WERT

	38
	HOLMES
	
	82
	VINTON

	39
	HURON
	
	83
	WARREN

	40
	JACKSON
	
	84
	WASHINGTON

	41
	JEFFERSON
	
	85
	WAYNE

	42
	KNOX
	
	86
	WILLIAMS

	43
	LAKE
	
	87
	WOOD

	44
	LAWRENCE
	
	88
	WYANDOT


APPENDIX B
PROGRAM CODES AND DESCRIPTIONS

	#
	Program Area
	Description

	101
	Probation
	Court-ordered supervision of youth by probation officers who monitor compliance to the terms/conditions or rules set forth by the court.

	103
	Aftercare or Parole 
	Community supervision of youth following placement in a DYS facility, community corrections facility or other residential treatment program.  This may be a supplement to parole services. 

	104
	Day Treatment
	Structured non-residential programs that provide a range of services, such as counseling and education, on a daily basis for an extended period of time.

	105
	Residential Treatment
	The placement of a youth in a group home, foster care or rehabilitation center, or in residential centers for substance abuse, sex offender, mental health, or other specialized care and treatment services.  Placement must be in facilities which have been certified by a state agency with licensure, certification or approval authority, including, but not limited to, DYS, the Department of Job and Family Services, the Department of Education, the Department of Mental Health, or the Department of Developmental Disabilities.  

	106
	Sex Offender
	Non-residential treatment services provided to delinquent youth who have been adjudicated for sex offenses.

	107
	Substance Abuse
	Non-residential treatment services provided to youth with substance abuse problems.

	108
	Alternative Schools
	Educational programming provided in a classroom setting for youth who are expelled or suspended from school, or who would benefit from an alternative educational setting.  This may include GED preparation.

	109
	Wraparound Services
	Case management and direct services designed to meet the needs of youth and their families.

	110
	Family Preservation / Home Based Services
	Services provided in the home to strengthen the family unit, prevent youth from being removed from the home or assist youth in reunification with the family unit following out of home placement.

	111
	Mental Health / Counseling Services
	Community-based services provided for youth with identified mental health or other adolescent problems.  Services may include individual, group or family counseling.

	113
	Diversion
	Court programs or services provided by the court to youth as alternatives to processing within the juvenile justice system.

	114
	Conflict Mediation
	Programs that facilitate the process of dispute resolution in which a third party intervenes in a conflict and assists in negotiating a consensual and informed agreement.

	115
	Youth Intervention Groups
	Services provided to youth, and possibly their families, in group intervention sessions.  

	116
	Mentors
	Programs which pair youth with persons who act as role models, teachers, coaches, supporters, motivators or guides to the youth.

	117
	Restitution / Community Service
	Programs in which youth complete service hours in the community to meet a court-ordered number of hours and/or to repay victims for damages.  These programs may include service-learning activities, such as class work, homework, group discussions, victim empathy exercises or journaling.

	201
	Monitoring / Surveillance
	Programs that provide home detention, tracking and/or electronic monitoring of youth.

	202
	Shelter Care
	The placement of a youth in a shelter care living arrangement.  Placement must be in facilities which have been certified by a state agency with licensure, certification or approval authority, including, but not limited to, DYS, the Department of Job and Family Services, the Department of Education, the Department of Mental Health, or the Department of Developmental Disabilities.  

	203
	Secure Detention Services
	The short term placement of a delinquent youth in a detention facility which meets the DYS standards for detention centers.

	204
	Life Skills
	Programs that teach basic life skills, which include vocational training and employment skills.

	205
	Educational Services
	Services that are provided outside of the classroom setting to improve academic performance, such as tutoring.

	206
	Truancy
	Interventions from youth who chronically have unexcused school absences, or services for at-risk youth to prevent unexcused school absences. 

	207
	Shoplifter
	Specialized programs that provide treatment services to delinquent youth who have been adjudicated for shoplifting.

	208
	Traffic Offender
	Programs for youth who have committee traffic offenses, with the goal of educating drivers and preventing future offenses.

	209
	Work Detail
	Work for youth who are court-ordered to complete community service hours and/or to repay victims for damages.  Unlike program area 117, the purpose of this service is to provide a benefit to the community and/or repay victims, not to change the behavior of the youth.

	210
	Recreation
	Structured leisure time activities, such as sports, arts and crafts, and drama, that strengthen ties to legitimate non-delinquent activities.

	211
	Advocacy
	Services provided by paid staff or through contractual arrangements to advocate in the best interest of youth.

	212
	Law Enforcement Services
	Specially-trained police officers/school resource officers who work with delinquents or youth at risk of being delinquent.

	213
	Prevention
	Programs providing services to youth that are at risk of involvement with the juvenile justice system.

	214
	Information and Awareness
	Short-term programs concerning public awareness of prevention and control of delinquency.

	215
	Substance Abuse Awareness and Prevention
	Programs that educate youth regarding substance abuse.

	216
	Volunteers
	Recruitment, training, supervision and retention of non-paid adults who provide services to youth in a volunteer program.

	217
	Clinical Assessment
	Psychiatric, psychological or other assessments provided to youth to assist the court in developing individual treatment plans.

	218
	Drug Testing
	The testing of youth for substance use.

	219
	Transportation
	The transport of youth to community residential and non-residential programs.

	220
	Parental Support / Guidance
	Parent effectiveness training to assist parents in areas of communication, discipline, and other related services.

	301
	Disproportionate Minority Contact (DMC) Initiatives
	DMC assessments and/or programs intended to reduce the overrepresentation of minority youth at various decision points in the juvenile justice system, including arrest, referral to juvenile court, adjudication, probation placement, DYS commitment and transfer to adult court.

	302 
	Juvenile Detention Alternatives Initiatives (JDAI)
	JDAI initiatives and /or services to eliminate inappropriate or unnecessary secure detention, minimize re-arrests and failure to appear in court rates, and to ensure appropriate conditions of confinement in secure facilities.

	303
	Cognitive Behavioral Treatment (CBT) 
	An evidenced-based CBT residential, day treatment and /or aftercare treatment curriculum developed and sanctioned by the University of Cincinnati to directly reduce DYS institution placements.  

	304 
	Alternatives to Detention for Status Offenders
	Programs and services for status offenders (runaways, truants, underage drinkers, minors in possession of alcohol or tobacco, curfew violators and other unruly offenses) provided in lieu of secure detention. (Eligible to non-JDAI counties only) 
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